Registering for Paperless

3 EASY STEPS

To register for Paperless in the Payment Portal A wacont - WyPefier  Supon- G
> under My Profile > select Paperless - OR - AvtoPay

Change Password

select the option from the Services menu. ManageAccwmsl

Your Account at a glance Paperiess
Payment Methods
Pay by Text
Recurring Scheduled Payments
I wantto... S€  Upaate Account Info

Update My User Info

Pay my invoices ¥ h AutoPay # EDIT
- View my payment history . £ EDIT
- View my scheduled payment history > | popertess

- Manage my AutoPay seftings >

- Manage my Paperless seftings > E Pay By Text # EDIT
- Update my account information 3

Recent Open Invoices ¥ Recent Closed Invoices ¥

Invoice Date Account # Record Type

No history available 3/18/2020 UTIL-1056 N

2/18/2020 UTIL-1056 N

12012020 UTIL-1056 N
Recent Payments % Upcoming Scheduled Payments ¥
Payment Date Account # Amount
313172020 UTIL-1056 $67.98 ‘No history availabie
31312020 UTIL-1056 $2.01
211072020 UTIL-1056 s81.24

On the Paperless setup screen select YES and SAVE my changes. Once changes are saved the status
will display Resend/Cancel Pending Registration.

Paperless

Going Paperless saves time and money by eliminating the need for paper printing and mailing of invoices and payments. Need help
1 Paperless

with this feature?

Going Paperless saves time and money by eliminating the need for paper printing and mailing of invoices and payments. Need help
with this feature?

Your changes have been saved. — X

Account # Type ra x Status Account # Type ra x Status

UTIL-1056 Utilty Services I CYes  @®No NotPaperless UTIL-1056 Utilty Services I ' Yes (@No Resend|Cancel Pending Registration
+ Save my changes - +« Save my changes

You will receive a confirmation email with h dand d e
| . oo SN conpteeiten
a link to click to complete the Paperless g
ear
reglstratlon . (C|ICkIng elther Iln k Wl ” Thank you for for selecting paperless billing Account Number:
. on 3/31/2020 1:26:41 PM, we're glad you'll UTIL-1057
accom pl IS h th e same resu It) be benefiting by reducing clutter while you are
helping the environment. Online Billing Privacy Policy

To finalize your enrollment in paperless
billing, you must click on the link below to
werify that you have received and read this
notification

If you have any questions about your account,
please contact us at .

If you prefer not to go paperless, simply do
not complete registration below or go to
Paperless Options in your account profile and
click cancel registration.

related email notifications, please add no-
reply@invoicecloud.net to your safe senders
list.

Sincerely,

Training-Test MCL

I have read and Agree to Terms and
Conditions below. -

rowered By INVOIC@Cloud’



